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dfére e — Communication Skills in English

BTEUP fSwli « o S8R (T2 a9 — AT 1sdshA, 9+t 41 i9) « dfera Jicg
Session 2026-27

dfére gRigf Aics — KAMALDNP Academy ZR1 siiferiRes BTEUP 2026-27 fAew
¥ duR fohT Q| ag BTEUP <1 91 QR OT Ueh1M 81 &1

3 wféie Al Communication Skills in English & IRT \RT &t ST 79T § 99T 8| 98 fova g
English f&ardr g, saferg ust, Famr ok aret o 3arexvr English # &y 71g €, Sfafeh Ieh! et Hindi & 8 —
afer oy fae off awgl ofk @@t English feremr off T

TG ohT A<IehT TR AQ: Yo AT Ufey, I8k format SR fam destart arg HifSig, fhe ofd # fear war dwifda us
SR IR 31U L&t H forgs ot 1 hifSiy | 3 Hicy had algerd & folg §; hefl o Aicd 3R uTeagddh & a1J 52
2 sifaw dart =g

s 3k 9ty (Reading & Comprehension)
foror-areq: Jenmiichl TeriRr ueHT; fAder SiR AF3reT THEHT; rearae! HHfor

deh-TI<hY Terier ueHr

Jah-teh! TTEriRT (technical passage) e+ @l 3719 § — fahdl machine, process a1 fawg Wk ford paragraph @t
Ugehs Ik J&I g, 9 3R Ak Tgl-ag! Rerrern udien # unseen passage 3R 389 R UH UL S &,
Tafog Uga Y 1Y & I ger off e 2

« Ugell IR I passage i & ¥ Ufey, hidH 2real ur 3refhy 7d|

o GO IR Ugd THY TR d1d1 aht Iifehd HIFSTT — i, T, it 3R &hal?

o U UgaR 3R passage H TISY; IR U+ 2real H, B 3R 91 arerdt § fafeg)
o 2fias (title) G 8 af R passage o haid 9Ia ° Sifey, fhedt gen dfery & =151
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A5 AST-UTeT English Ug & Ig i MU= 319 AT giaTl 8l
a1 ok Agere wHz

IR | & engineer &l instructions 3R manuals TgH U8d § — Si@ machine g & fafd, safety
oh fAder a1 fonedt IueRvuT <l IUTNT-YfKdent | g6 GHEA H TTerd! g1 at e Y farrear & oiR gHe a1 @avr i a1 |

« g gA S T RU S1d § — g W7 1, fOR 2; ohH SeA-T WaR-Teh gt JohdT |
« Warning, Caution, Note 3% greai IR fasiw &9 {IfSig; 3 qrenm @ 92 g1 €

« Manual # diagram, parts & gt 3fk symbols &g gid § — ezl & a1y = oft ufeql

o 3fUST & STeRETad are o™ Switch off the supply before opening the cover @t 9at o 3R 3rf &
AT 81 39 I hl UgaH sl

regTaet fAwtor

Vocabulary 37ufd reg-+gR| fSian $ifde 2168 319 SIHd 8, Id-t ST & 319 Ug, fer@ 3fR et urd 81 2165 a1g
e BT T ST dRIRT XeAT -Ig1, dfech I8 ATl H TN chech ARG g
» Synonyms — A 37 dTd 1&g, S begin-start, rapid-fasti
« Antonyms — fAudiq aref aret 21eg, I increase-decrease, accept-reject!
« One-word substitution — T arerIiT & ol Uak 1&g, S a person who speaks many languages
— polygloti

* Technical words — 30+ branch & S8 21&& 31T notebook # fifeg 3k Ik a1ef &A1Y Ueh-Uah ar
CEIE

AT Ui U 2T, I7ch 31 37R aTag-uaiT & iy — 8T SIS 3ied Ui § a8 37ch ATl &1

ereg, Hrga gug IRt IR o} ary-ary Wiy, waifes Tgh 2reg e ITRT & 1Y e 9§ 37 Fee JohdT gl

Horfaa wsi: Read the given passage carefully and answer the questions that follow. Also give a
suitable title to the passage.

«@H et (Writing Skills)
frwa-awg: us, $3a, RUlé ok g, srgese SiR ey da; eareor a1 uahT

o=, g9, Raié ofik ga=

3fu=iRes d@a & format 99 uget 3@1 51 &1 Formal letter &1 @i I1g T — Sender's address, Date,
Receiver's address, Subject, Salutation (Sir/Madam), Body (= v ufed, & ard, ),
Complimentary close (Yours faithfully), Signature 3R A|

« Email: To, Subject, dféra sik fa=@ body, 3id & 99 g ¥udh| Subject T dfers & we gl
« Report: Title, uR=a, a1 &@r/gar, Fswy ok gama — qu fafQg, @ =8l
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« Notice: I &1 9™, NOTICE 215, Date, Heading, 3asge SHGRY (2T, &hd, hgl, fhad Tuch &i),
STRIchd! T 91 g U | Notice ®eT 3R W® g 8|

R URY H Wzl Tal ohd 3R g vmom — T8t siah iGard 81
g QY — o H# dR’Rg 3R subject fora=m st 7 ofef; 31eRr format QR IR & 3ieh ger a1 8|
Irgae ok Ady de=

Paragraph T& gt faaR R &hf=d ster o 81 31<aT paragraph e topic sentence ¥ & gidT &, fthe 3t
foaR &t THEIH aTet a1 T ¢ SR ofd | sy ST ared gl g1 e & fawy @ a1 9 981 T4l 8l

Essay paragraph @ 91 glar g 3fR a9 9T & seT 8T &:

* Introduction — fAwy &1 uR=y 3R o &=z ard|
« Body — & paragraph # Teh 37 deh AT Ugc], IaTa<0T o 1|
» Conclusion — IR} 91al &1 IR 3R sifaw fdar|

fore @ ugdl 791 # foig (points) o1 Sy, e arery faf@g, iR sid # spelling d¥T punctuation Tk IR SR
ST & gt @ T — Sier, Tl are gael SgaR 8T &

SThUT <RI TANT

Grammar o1 31 9TST & 99 g1 gier | $dR R tense, preposition, article 3R ar™A-urR (correction)
U 317d &1 o gt g gaen ame @y

« Tense: I3 &1 &E — Present Simple (He works in a workshop); I 38T @™ — Present
Continuous (He is working); Ox1 8 9&t — Present Perfect (He has finished the work)l

« Articles: a/an 3ifAfgd a¥g & foig, the ff9d a&g & fAIg; an ©R-@f @ (& 817 aret 2o @ ug AT g —

an hour, an engineer|
« Prepositions: in (FaH1/2183), on (f&77/a’i@), at (Fw@/s1é s7g) — in July, on Monday, at 10 a.m.

« Subject-verb agreement: Yehad ddf & A1Y Yehaad foham — The machine is new, ga<- & 91y
ggaa-d — The machines are new|

oqrfaa st Write a formal letter to the Principal of your polytechnic requesting permission to
organise a technical seminar in your department.

a1 3R -1 (Speaking & Listening)
ferog-areq: sromT uR= 3, amgfees <=, uxgfa i, seor sty

31q=T =g &

Self-introduction g interview 3R 78 SHTg <hl YT Bid! 5| ST URTT BT, Thidg 3R IFTHAY =T gial
& — 3R R 8-10 1R Taftd &1 shH T8 AQQ: 17, W, fAer/IwH, branch, ¥RaT ar faiy i, sk d8d|
R{ALL RATGLNS
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Good morning. My name is Aarav Kumar. | come from Varanasi. | am a first-year diploma
student in the Mechanical Engineering branch at this polytechnic. | am interested in machine
design and computer-aided drawing. My aim is to become a skilled design engineer.

o ORTT Fieiehe 3790TH IfSIY, TR a1 — Ae& el SQ df |t 91 7 ¢

o i@l ¥ Huch a1Y @Y, FIGR15Y 3R A 7 agd ot A, 7 5gd &t
o URAR Y 3FTETH SRR 3R ThRIHD a1d IRTT F T S|

arffee ==t

Group Discussion (GD) # 8-12 ufayrft fohdt fawg wr difad gug & w=f w=d &1 399 dhael ST g1 uR@T
ST — AT, deh &1, GERI <t HidhT &A1 3R fawa W a4 3g=1 ft 311 g1 Ageayuf 81

o Td A at fawg ot deiu & R o ==t @ifergl

o B AT h T BICT ISTEIVT T h1RT EfST; fS4T SMUR & ST ShAsiR AT 8

o fhdlt &Y 19 offg F 7 ey sragafa g at famgar 9 &fge — | respect your view, but | feel that...
o RIS, TehIfIeRR STHTT a1 forsr @ eehaT TehRTcHeh 3ich feetrdr 21

« 3id ¥ =i ot sy (conclusion) Rarremr sifafRad givaar At st 81

T I 8 T U fawy R Q-4 7= foig 7+ # 919 a1 scAfayr Jgrar gl

e sl

Presentation 3ruid fordt faw &t siiareil & I+ agafed & @ @11 3/t presentation &l i sawad
gl § — JaRY, Sa SR uedfd| fawa ot Bt foigatt 7 §ifey, slides W shad 7 2rea WY, I paragraph &l
e df ST UgH § o S € 3fR 37Tueh! -1 81 &d 8

o LTI SHfAaTE 3R fovy-uRag § FifSig; ofd & aR Sk g=gaTe Heyl

o SRR f 9T (body language) — e @2 T, g1t &t @rarfaes 71, siarsit 6t ik =1 — smafasyra
feardt 81

« SMTATST # IAR-AGTE IAWY; Teh gl YR H UGHT IeIS: <Tell 5|

o Uil & forg gu QT ok 9 9 & df SR @ WiaR fifeu|
3T+ & I+ a1 [} & i 31Ty gt geRTge ohl Tad UeRhT 31Tt g

ST Gty

Listening comprehension &7 3713 § — Sicfl 71 o1d &l & & A IqhT 31, 73 foig R gerr a1 v
Ha1-98! Tgul ATl AT (hearing) $iR € & =1 (listening) Tes a1d g1 8; g&R | #4 &l ichy wrfierR) =nfaul

o o1 I 91 G g9 dek dtg | fAshy 7 fAaerfg)

o g el SR Geereit, arivat St gerelt R A9y e fSig; wRed g1 &Y note RIS

o TE gt dt U Y iR RISy — ag Sueid 1el, sredt gwer Y e 81

« Te & recording a1 arE Teh-gt IR & G ot erar 8, 3aferg sram # audio e Ut & IR 37
3gg FifSu

37T AT B 37T g §-1dT @ — Ig (A7 herl, GD 3R interview diHf R @R giar 81
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Turfaq ust: Write a short note on group discussion. What points should a candidate keep in
mind while participating in a group discussion?

eI 99R (Workplace Communication)
forwa-awg: srateTer e ; FIaTehR S, St 3R A fIErEmR

arETer AEH

Resume 3Tuchi fA&1T, ShiRret 3R ST T Teh-al GBI ol AafAd URed & — et (employer) 99& Uget ag!
3EdT g1 39 9= thH I8 BidT §: A 3R Tudh (mobile, email), Career Objective, &ifte aivaar (drferen &
— udtet, board/university, @d, ufasrd), Technical Skills, Training/Project, @feanTa faavor sik sid F iwon
(declaration) g g&iTeR|

o hael I SR [, Ted STHaRT interview d Jid Uehst SiTd 81

« Email id sftu=amRens ET; Iu=m aredt id Hieredt o forg Iuged A&l |

o [O9 it & frg amdes o 3@ 8, 3T 4 S skills uget 3k e fafey)

o Spelling & Tep ot et 7 3@ — resume 3MUch! JTGETT el TgaT THT0T 8

B Sita= | §H18 718 BT training a1 project @t +ft srasy fif@y — freshers & fog agt 31 1 UHT0T 81T 81
HT&ThR hiAA

Interview & I & T1Y-TTY UG AIER, ATATYE R SAFGRT i IRE Tt g1 Ta™ o6 o o1 e e
ARQu:

o ShUHT 3R Ug & IR & Uger T ML) TR A S8

« AT Y Ugel Ugray, Sfu=mies Syt Uy R a&arastl i file arer AEg)

o TAT ¥ Uget SigAfd Ay, siffiared RifSig ik do+ @l e 1 WR 8t afsul

o g uHl — Tell me about yourself, What are your strengths? — & 3R Ugel ¥ d9R 3R 379g fohg

ge Rl
o IR T AT 1 Il G ehg ISNY; AT I Teld dieiT SATal gTfHehReh 8|
o 3id H g=ga1g AT IR fommar & faer &1 7 fag

370 hIAA & 5[ Teh-al U W GAT it 37T UHTT BISdT 8, Ui dd- i a1d T3 | 7 IS8T
ot ok et fAeER

Etiquette 3ufd fw sgagr & w1 Office # telephone 3R email 81 ST & FAR & Hd 14H 8, 34fIg
g9 R ST 3maLyeh g1

+ Telephone: &d I37d a1 AT R YT ATH/fAHTT TATZY; FTHA a7t I a1 & & gAg, off= # 7 ifey;
Fradia dfea ok fawg i QY oid & g=iare dhga &l hiF Y| ga-T ARt uget W@, I8 fAean gl
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« Email: Subject we faf@y, sif9are (Dear Sir/Madam) @ & FIfSIg, T email & o 8 7= fawg
AQT, 98 37eRt (CAPS) & 7 faflu — gg Riceit a1 ovrar §; 99 @ ugel W, ki@ 8k attachment S
fSgl

g T, Iug i gred) 3k TwEar — Tt e fATER 6 uga g1

Hwifaa usr: Prepare your own resume for the post of a Junior Technician, giving your educational
qualifications, technical skills and personal details in proper format.

«Rd Sga — Ueh-Uah Ufaa &

« Unseen passage & 3R passage I g, 3+ gl 7 3k g&iu § faf@w)

« Formal letter @7 s#: UdT, ARG, UTedhal, fawd, Sir/Madam, body, Yours faithfully, g&TeRr|
« Notice # & &1 ™, NOTICE, ariw, 2fivie, sri1-cha-ahgl 3R STRiehd! &l ATH-US AT &
o Paragraph U@ &l foaR R g1 §; Essay @& = 91T — Introduction, Body, Conclusion|
 An wR-eaf @ uget 311 & — an hour, an engineer; the [fd a&g & fag

o In FEM/MER & ATY, on f§A/aRRG & A1, at IH7T & 1Y T 8

« Self-introduction @7 &A; 9™, T, &M a branch, 3R/&IE, @8a — 8-10 arad yafe|
o GD # et & 1y AT, ach R e sragafa off vt St 81

« Presentation @i slides W ae 7= fag foif@y, @1 paragraph 7@l

« Resume ¥ &ad T SRR, 3fuarRes email id 3R T&l spelling siffard g1

« Interview ¥ T7T ¥ Uge! URIY; IR 7 31T df SHMERT & TR HIfSg

« Email ¥ @¥® subject I@Y 3R CAPS # forgw @ af@u|

KAMALDNP ¢ kamaldnp.com ¢ support@kamaldnp.com ¢ +91 8318013442 « Varanasi, UP
KAMALDNP Academy gRT 3fdeniikes BTEUP 2026-27 Rictes & fawat @ daR| dferd aamed s@en & oo+t &, Rictesy &1 ga
7T g1 | foRet oft T srgetra & forg ghuan srue diferefaes @ gfe &l
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